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Announcement

Office of Scientific Instrument and Testing, Prince of Songkla University
Subject: Guidelines for the Preparation of Service Quotations for Scientific Testing
and Payment of Service Fees

To ensure that scientific testing services provided by the Office of Scientific Instrument and Testing are
conducted promptly, transparently, consistently, and efficiently, particularly regarding financial and revenue
management, and pursuant to the Prince of Songkla University Regulations on the Administration of University
Units, the following guidelines are hereby prescribed:

1. Preparation of Service Quotations (e-Quotation)

The preparation of service quotations (e-Quotation) shall be carried out in accordance with the

following procedures:
1.1 Receive the request for a guotation.
1.2 Verify the information provided.
1.3 Prepare the quotation.
1.4 Issue and send the quotation to the service recipient.

The processing shall be completed within two business days from the date on which complete
information has been received from the service recipient. This period shall not include any period during which
additional information is awaited from the service recipient.

2. Payment of Service Fees

Service recipients other than internal units of Prince of Songkla University, including government
agencies, private organizations, state-owned enterprises, individuals, and organizations outside the University,
shall pay the applicable service fees prior to submitting samples for testing.

The following cases may be subject to alternative payment arrangements:

2.1 Internal units of Prince of Songkla University;
2.2 Organizations having a contract or cooperation agreement with Prince of Songkla University; or
2.3 Organizations or cases specifically approved by the Director of the Office of Scientific Instrument
and Testing.
The Head of the Scientific Research Instrument Service Division shall be responsible for supervising and
monitoring compliance with this Announcement. Any issue conceming the interpretation or implementation of
this Announcement shall be submitted to the Director for consideration.

This Announcement shall come into force on October 1, 2026.

(Asst. Prof. Wirachai Samai, M.D.)

Announced on August 14, 2026

Director of Office of Scientific Instrument and Testing
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Announcement

Office of Scientific Instrument and Testing, Prince of Songkla University
Subject: Guidelines for the Preparation of Service Quotations for Scientific Testing

and Payment of Service Fees

To ensure that scientific testing services provided by the Office of Scientific Instrument and Testing are
conducted promptly, transparently, consistently, and efficiently, particularly regarding financial and revenue
management, and pursuant to the Prince of Songkla University Regulations on the Administration of University
Units, the following guidelines are hereby prescribed:

1. Preparation of Service Quotations (e-Quotation)

The preparation of service quotations (e-Quotation) shall be carried out in accordance with the
following procedures:

1.1 Receive the request for a quotation.

1.2 Verify the information provided.

1.3 Prepare the quotation.

1.4 Issue and send the quotation to the service recipient.

The processing shall be completed within two business days from the date on which complete
information has been received from the service recipient. This period shall not include any period during which
additional information is awaited from the service recipient.

2. Payment of Service Fees

Service recipients other than internal units of Prince of Songkla University, including government
agencies, private organizations, state-owned enterprises, individuals, and organizations outside the University,
shall pay the applicable service fees prior to submitting samples for testing.

The following cases may be subject to alternative payment arrangements:

2.1 Internal units of Prince of Songkla University;

2.2 Organizations having a contract or cooperation agreement with Prince of Songkla University; or

2.3 Organizations or cases specifically approved by the Director of the Office of Scientific Instrument
and Testing.

The Head of the Scientific Research Instrument Service Division shall be responsible for supervising and
monitoring compliance with this Announcement. Any issue conceming the interpretation or implementation of
this Announcement shall be submitted to the Director for consideration.

This Announcement shall come into force on October 1, 2026.

Announced on August 14, 2026
Wirachai Samai
(Asst. Prof. Wirachai Samai, M.D.)

Director of Office of Scientific Instrument and Testing
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